REQUEST FOR QUOTATIONS THISRFQ [XIIS [ 1ISNOT A SMALL BUSINESS SET-ASIDE PAGE  OF PAGES
(THIS IS NOT AN ORDER) 1 15
1. REQUEST NO. 2. DATE ISSUED 3. REQUISITION/PURCHASE 4. CERT. FOR NAT. DEF. RATING
REQUEST NO. UNDER BDSA REG. 2

HU0001-04-T-1501 19-May-2004 PSY4A005 AND/OR DMS REG. 1
5a. ISSUED BY

UNIFORMED SERVICES UNIVERSITY 6. DELIVER BY  (Date)

OF THE HEALTH SCIENCES

DIRECTORATE OF CONTRACTING SEE SCHEDULE

4301 JONES BRIDGE RD
BETHESDA MD 20814-4799

7. DELIVERY
[ X] FOB [ ] OTHER
5b. FOR INFORMATION CALL:  (Name and Telephone no.) (No collect calls) DESTINATION (See Schedule)
JEFF FLOYD 301-295-3923
8. TO: NAME AND ADDRESS, INCLUDING ZIP CODE 9. DESTINATION  (Consignee and address, including ZIP Code)
PSYCHIATRY (PSY)
DR. URSANO

4301 JONES BRIDGE ROAD
BETHESDA MD 20814-4799
TEL: 301-295-9797 FAX: 301-295-1536

10. PLEASE FURNISH QUOTATIONS TO THE ISSUING OFFICE IN BLOCK 5a ON OR BEFORE CLOSE OF BUSINESS:
(Date)  01-Jun-2004

IMPORTANT: This is a request for information, and quotations furnished are not offers. If you are unable to quote, please so indicate on this form and return
it to the address in Block 5a. This request does not commit the Government to pay any costs incurred in the preparation of the submission of this quotation or to
contract for supplies or services. Supplies are of domestic origin unless otherwise indicated by quoter. Any representations and/or certifications attached to this
Request for Quotations must be completed by the quoter.

11. SCHEDULE (Include applicable Federal, State, and local taxes)

ITEM NO. SUPPLIES/ SERVICES QUANTITY UNIT UNIT PRICE AMOUNT
(@ (b) (© (d) © ®

SEE SCHEDULE

12. DISCOUNT FOR PROMPT PAYMENT a. 10 CALENDAR DAYS b. 20 CALENDAR DAYS c. 30 CALENDAR DAYS d. CALENDAR DAYS

% % % | No. | %
NOTE: Additional provisions and representations [ ] are | ] are not attached.
13. NAME AND ADDRESS OF QUOTER  (Street, City, County, State, and 14. SIGNATURE OF PERSON AUTHORIZED TO 15. DATE OF
ZIP Code) SIGN QUOTATION QUOTATION
16. NAME AND TITLE OF SIGNER (Type or print) TELEPHONE NO.
(Include area code)

AUTHORIZED FOR LOCAL REPRODUCTION STANDARD FORM 18  (REV. 6-95)

PREVIOUS EDITION NOT USABLE Prescribed by GSA
FAR (48 CFR) 53.215-1(a)
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Section B - Supplies or Services and Prices
ITEM NO SUPPLIES/SERVICES  QUANTITY UNIT UNIT PRICE AMOUNT
0001 3 Months
Health Education Campaigns
FFP

Period of Performance is ninety (90) days (from date of award).

All responsible sources may submit a response.
PURCHASE REQUEST NUMBER: PSY4A005

NET AMT

FOB: Destination
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Section C - Descriptions and Specifications

STATEMENT OF WORK
A. GENERAL REQUIREMENT:

The Department of Psychiatry, Uniformed Services University of the Health Sciences
(USUHS) requires a contractor to develop public education materials on stress, health, and
health care needs of Active Duty, Reserve, and National Guard military members and their
families, as well as a health education campaign to distribute these materials. The reach of the
campaign will include military members and families, commanders, and medical treatment
facilities in and outside of DoD who may treat military members and their families. Deliverables
will include CD-ROMs, scripts for TV and radio presentations, and text/graphics packages for
web posting, email, and other media.

B. CONTRACTOR QUALIFICATION REQUIREMENTS:

1. Demonstrate ability to design and implement health education campaigns using a variety of
media, including print, television and radio, and email/web, as well as experience with such
campaigns at a variety of levels, including state (or equivalent) and national level campaigns.

2. Demonstrate ability to work with military academic and clinical scientists.

3. Demonstrate familiarity with clinical care and health education needs related to traumatic
stress exposures.

4. Experience in outreach programs targeted at military members and their families

C. CONTRACTOR RESPONSIBILITIES:

1. Identify four health campaign topic areas relevant to DoD military members and their
families’ needs, through coordination with the Center for the Study of Traumatic Stress (CSTS).

At least two should be related to stress and health.

2. Develop education content for the four content areas in coordination with the USUHS clinical
departments using the Courage to Care program

3. Review proposed materials for content readability and impact
4. Develop a distribution plan to include email and mail out to commanders, community
organizations, medical treatment facilities, and other outreach to facilitate availability of

materials to DoD members and their families.

5. Develop a business plan for Armed Forces Network materials under USUHS/CSTS Courage
to Care education program.
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6. Coordinate the distribution of one of the developed education programs. Evaluate
effectiveness and needed changes to the distribution planning.

D. GOVERNMENT RESPONSIBILITIES:

Should the contractor elect to perform this contract on-site, the government will provide the
contractor with meeting space, supplies, and equipment required to develop health education
programs. Access to the site will be governed by prevailing security policies. Failure of the
contractor to meet access criteria shall not relieve the contractor of any requirements
under this contract.

E. TRAVEL AND PER DIEM: No travel or per diem will be funded by this contract.
F. INVOICE AND PAYMENT:

The contractor will submit monthly invoices for services rendered. Each invoice will be
for one third of the total contract.

G. CONTRACTOR SUPERVISION:

The contractor will coordinate with the Chair, Department of Psychiatry, on services
provided. All reports on the contract deliverables will be submitted to the Chair, and to the
primary Contracting Officer’s Representative (COR) identified below:

Alice Fladung
Department of Psychiatry
USUHS

H. CONTRACT PERFORMANCE:
The contractor may perform the requirements of this contract on-site at USUHS, or off-

site at a location of the contractor’s choosing. The place of performance Period of performance
for this contract will be ninety (90) days from date of award.



Section E - Inspection and Acceptance

INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

CLIN INSPECT AT INSPECTBY  ACCEPT AT
0001  N/A N/A N/A

CLAUSES INCORPORATED BY REFERENCE

252.246-7000 Material Inspection And Receiving Report

HU0001-04-T-1501
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ACCEPT BY
Government

MAR 2003
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Section F - Deliveries or Performance
DELIVERY INFORMATION
CLIN DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC
0001 90 dys. ADC 3 PSYCHIATRY (PSY)

DR. URSANO

4301 JONES BRIDGE ROAD
BETHESDA MD 20814-4799
301-295-9797

FOB: Destination

CLAUSES INCORPORATED BY REFERENCE

52.242-15 Stop-Work Order AUG 1989
52.247-55 F.O.B. Point For Delivery Of Government-Furnished JUN 2003

Property
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Section G - Contract Administration Data



Section I - Contract Clauses

CLAUSES INCORPORATED BY REFERENCE

52.215-8 Order of Precedence--Uniform Contract Format

52.219-6 Notice Of Total Small Business Set-Aside

52.219-6 Alt 1 Notice of Total Small Business Set-Aside (Jun 2003) -
Alternate |

52.226-1 Utilization Of Indian Organizations And Indian-Owned
Economic Enterprises

52.232-23 Assignment Of Claims

52.232-23 Alt1 Assignment of Claims (Jan 1986) - Alternate I

52.237-3 Continuity Of Services

52.243-5 Changes and Changed Conditions

52.245-1 Property Records

52.245-4 Government-Furnished Property (Short Form)

52.245-19 Government Property Furnished "As Is"

52.246-1 Contractor Inspection Requirements

252.204-7003 Control Of Government Personnel Work Product

252.204-7004 Alt A Required Central Contractor Registration Alternate A

252.219-7011 Notification to Delay Performance

252.225-7001 Buy American Act And Balance Of Payments Program

252.232-7003 Electronic Submission of Payment Requests

252.243-7001 Pricing Of Contract Modifications

CLAUSES INCORPORATED BY FULL TEXT

OCT 1997
JUN 2003
OCT 1995

JUN 2000

JAN 1986
APR 1984
JAN 1991
APR 1984
APR 1984
JUN 2003
APR 1984
APR 1984
APR 1992
NOV 2003
JUN 1998
APR 2003
JAN 2004
DEC 1991

HU0001-04-T-1501

Page 8 of 8

52.213-4 TERMS AND CONDITIONS--SIMPLIFIED ACQUISITIONS (OTHER THAN COMMERCIAL

ITEMS) (APR 2004)

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses that are

incorporated by reference:

(1) The clauses listed below implement provisions of law or Executive order:
(1) 52.222-3, Convict Labor (June 2003) (E.O. 11755).

(i1) 52.222-21, Prohibition of Segregated Facilities (Feb 1999) (E.O. 11246).

(iii) 52.222-26, Equal Opportunity (Apr 2002) (E.O. 11246).

(iv) 52.225-13, Restrictions on Certain Foreign Purchases (Dec 2003) (E.o.s, proclamations, and statutes
administered by the Office of Foreign Assets Control of the Department of the Treasury).

(v) 52.233-3, Protest After Award (Aug 1996) (31 U.S.C. 3553).
(2) Listed below are additional clauses that apply:
(1) 52.232-1, Payments (Apr 1984).

(i1) 52.232-8, Discounts for Prompt Payment (Feb 2002).
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(iii) 52.232-11, Extras (Apr 1984).

(iv) 52.232-25, Prompt Payment (Oct 2003).

(v) 52.233-1, Disputes (Jul 2002).

(vi) 52.244-6, Subcontracts for Commercial Items (APR 2003).
(vii) 52.253-1, Computer Generated Forms (Jan 1991).

(b) The Contractor shall comply with the following FAR clauses, incorporated by reference, unless the
circumstances do not apply:

(1) The clauses listed below implement provisions of law or Executive order:

(1) 52.222-19, Child Labor--Cooperation with Authorities and Remedies (Jan 2004) (E.O. 13126). (Applies to
contracts for supplies exceeding the micro-purchase threshold.)

(i) 52.222-20, Walsh-Healey Public Contracts Act (DEC 1996) (41 U.S.C. 35-45) (Applies to supply contracts over
$10,000 in the United States, Puerto Rico, or the U.S. Virgin Islands).

(iii) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible
Veterans (DEC 2001) (38 U.S.C. 4212) (Applies to contracts of $25,000 or more).

(iv) 52.222-36, Affirmative Action for Workers with Disabilities (JUN 1998) (29 U.S.C. 793) (Applies to contracts
over $10,000, unless the work is to be performed outside the United States by employees recruited outside the
United States.) (For purposes of this clause, United States includes the 50 States, the District of Columbia, Puerto
Rico, the Northern Mariana Islands, American Samoa, Guam, the U.S. Virgin Islands, and Wake Island.).

(v) 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible
Veterans (DEC 2001) (38 U.S.C. 4212) (Applies to contracts over $25,000).

(vi) 52.222-41, Service Contract Act, As Amended (May 1989) (41 U.S.C. 351, et seq.) (Applies to service
contracts over $2,500 that are subject to the Service Contract Act and will be performed in the United States,
District of Columbia, Puerto Rico, the Northern Mariana Islands, American Samoa, Guam, the U.S. Virgin Islands,
Johnston Island, Wake Island, or the outer continental shelf lands.).

(vii) 52.223-5, Pollution Prevention and Right-to-Know Information (Aug 2003) (E.O. 13148) (Applies to services
performed on Federal facilities).

(viii) 52.225-1, Buy American Act--Supplies (June 2003) (41 U.S.C. 10a-10d) (Applies to contracts for supplies,
and to contracts for services involving the furnishing of supplies, for use in the United States or its outlying areas, if
the value of the supply contract or supply portion of a service contract exceeds the micro-purchase threshold and the
acquisition--

(A) Is set aside for small business concerns; or
(B) Cannot be set aside for small business concerns (see 19.502-2), and does not exceed $25,000.)
(ix) 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration (May 1999). (Applies when

the payment will be made by electronic funds transfer (EFT) and the payment office uses the Central Contractor
Registration (CCR) database as its source of EFT information.)
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(x) 52.232-34, Payment by Electronic Funds Transfer--Other than Central Contractor Registration (Oct 2003).
(Applies when the payment will be made by EFT and the payment office does not use the CCR database as its
source of EFT information.)

(xi) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (APR 2003) (46 U.S.C. Appx 1241).
(Applies to supplies transported by ocean vessels (except for the types of subcontracts listed at 47.504(d).)

(2) Listed below are additional clauses that may apply:

(i) 52.209-6, Protecting the Government's Interest When Subcontracting with Contractors Debarred, Suspended, or
Proposed for Debarment (JULY 1995) (Applies to contracts over $25,000).

(i1) 52.211-17, Delivery of Excess Quantities (SEPT 1989) (Applies to fixed-price supplies).
(iii) 52.247-29, F.o0.b. Origin (JUN 1988) (Applies to supplies if delivery is f.0.b. origin).
(iv) 52.247-34, F.0.b. Destination (NOV 1991) (Applies to supplies if delivery is f.0.b. destination).

(c) FAR 52.252-2, Clauses Incorporated by Reference (FEB 1998). This contract incorporates one or more clauses
by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer
will make their full text available. Also, the full text of a clause may be accessed electronically at this/these
address(es):

(Insert one or more Internet addresses)

(d) Inspection/Acceptance. The Contractor shall tender for acceptance only those items that conform to the
requirements of this contract. The Government reserves the right to inspect or test any supplies or services that have
been tendered for acceptance. The Government may require repair or replacement of nonconforming supplies or
reperformance of nonconforming services at no increase in contract price. The Government must exercise its
postacceptance rights--

(1) Within a reasonable period of time after the defect was discovered or should have been discovered; and

(2) Before any substantial change occurs in the condition of the item, unless the change is due to the defect in the
item.

(e) Excusable delays. The Contractor shall be liable for default unless nonperformance is caused by an occurrence
beyond the reasonable control of the Contractor and without its fault or negligence, such as acts of God or the
public enemy, acts of the Government in either its sovereign or contractual capacity, fires, floods, epidemics,
quarantine restrictions, strikes, unusually severe weather, and delays of common carriers. The Contractor shall
notify the Contracting Officer in writing as soon as it is reasonably possible after the commencement of any
excusable delay, setting forth the full particulars in connection therewith, shall remedy such occurrence with all
reasonable dispatch, and shall promptly give written notice to the Contracting Officer of the cessation of such
occurrence.

(f) Termination for the Government's convenience. The Government reserves the right to terminate this contract, or
any part hereof, for its sole convenience. In the event of such termination, the Contractor shall immediately stop all
work hereunder and shall immediately cause any and all of its suppliers and subcontractors to cease work. Subject
to the terms of this contract, the Contractor shall be paid a percentage of the contract price reflecting the percentage
of the work performed prior to the notice of termination, plus reasonable charges that the Contractor can
demonstrate to the satisfaction of the Government, using its standard record keeping system, have resulted from the
termination. The Contractor shall not be required to comply with the cost accounting standards or contract cost
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principles for this purpose. This paragraph does not give the Government any right to audit the Contractor's records.
The Contractor shall not be paid for any work performed or costs incurred that reasonably could have been avoided.

(g) Termination for cause. The Government may terminate this contract, or any part hereof, for cause in the event of
any default by the Contractor, or if the Contractor fails to comply with any contract terms and conditions, or fails to
provide the Government, upon request, with adequate assurances of future performance. In the event of termination
for cause, the Government shall not be liable to the Contractor for any amount for supplies or services not accepted,
and the Contractor shall be liable to the Government for any and all rights and remedies provided by law. If it is
determined that the Government improperly terminated this contract for default, such termination shall be deemed a
termination for convenience.

(h) Warranty. The Contractor warrants and implies that the items delivered hereunder are merchantable and fit for
use for the particular purpose described in this contract.

(End of clause)
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Section K - Representations, Certifications and Other Statements of Offerors

CLAUSES INCORPORATED BY REFERENCE

52.219-1 Small Business Program Representations APR 2002

CLAUSES INCORPORATED BY FULL TEXT

52.204-3 TAXPAYER IDENTIFICATION (OCT 1998)
(a) Definitions.

“Common parent,” as used in this provision, means that corporate entity that owns or controls an affiliated group of
corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.

“Taxpayer Identification Number (TIN),” as used in this provision, means the number required by the Internal
Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns. The TIN may be either a
Social Security Number or an Employer Identification Number.

(b) All offerors must submit the information required in paragraphs (d) through (f) of this provision to comply with
debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A,
and 6050M, and implementing regulations issued by the IRS. If the resulting contract is subject to the payment
reporting requirements described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the
offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the
contract.

(c) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the
offeror's relationship with the Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment
reporting requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to
verify the accuracy of the offeror's TIN.

(d) Taxpayer Identification Number (TIN).

TIN:.

____ TIN has been applied for.

TIN is not required because:
____ Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively
connected with the conduct of a trade or business in the United States and does not have an office or place of
business or a fiscal paying agent in the United States;
____ Offeror is an agency or instrumentality of a foreign government;
__ Offeror is an agency or instrumentality of the Federal Government.

(e) Type of organization.

___ Sole proprietorship;
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____ Partnership;
____ Corporate entity (not tax-exempt);
Corporate entity (tax-exempt);
____ Government entity (Federal, State, or local);
Foreign government;
____ International organization per 26 CFR 1.6049-4;

Other

(f) Common parent.
____ Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision.
____ Name and TIN of common parent:

Name

TIN

(End of provision)

252.225-7000 BUY AMERICAN ACT--BALANCE OF PAYMENTS PROGRAM CERTIFICATE (APR 2003)
(a) Definitions. Domestic end product, foreign end product, qualifying country, and qualifying country end product
have the meanings given in the Buy American Act and Balance of Payments Program clause of this solicitation.

(b) Evaluation. The Government--

(1) Will evaluate offers in accordance with the policies and procedures of Part 225 of the Defense Federal
Acquisition Regulation Supplement; and

(2) Will evaluate offers of qualifying country end products without regard to the restrictions of the Buy American
Act or the Balance of Payments Program.

(c) Certifications and identification of country of origin.

(1) For all line items subject to the Buy American Act and Balance of Payments Program clause of this solicitation,
the offeror certifies that--

(1) Each end product, except those listed in paragraph (c)(2) or (3) of this provision, is a domestic end product; and

(i1) Components of unknown origin are considered to have been mined, produced, or manufactured outside the
United States or a qualifying country.

(2) The offeror certifies that the following end products are qualifying country end products:

(Line Item Number Country of Origin)



(Country of Origin)

(3) The following end products are other foreign end products:

(Line Item Number)

(Country of Origin) (If known)

(End of provision)
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Section L - Instructions, Conditions and Notices to Bidders

CLAUSES INCORPORATED BY FULL TEXT

52.252-1 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if
they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is
cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its
quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by
paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a
solicitation provision may be accessed electronically at this/these address(es):

[Insert one or more Internet addresses]

(End of provision



